FRIENDS’ SCHOOL SAFFRON WALDEN

GENERAL NOTES FOR PARENTS RESIDING ABROAD

Unless circumstances are such as to make it impossible, the school requests that, in the interests of all concerned, the following arrangements are made:

A) Appointment of a Guardian Please ensure that a guardian, either a relative or close friend and resident in the U.K., is appointed to whom reference can be made in case of any decisions requiring immediate action. Guardians should be over the age of 25 and living in owned or rented accommodation. Siblings at university in the UK are not suitable as guardians. Guardians should live within a 2 hour journey from Friends’ School. It is expected that guardians will maintain their role throughout a student’s time at Friends’ School, even if the student passes the age of 18 whilst at school. Students are not permitted to live independently or in shared accommodation off-site.

Friends’ School does not arrange guardians for pupils.  It is a matter for parents to arrange guardians who they are confident can look after their children.  Similarly, parents rather than the school are responsible for the welfare of children while they stay with their guardians.

It is important, however, that parents continue to notify the school that guardians have been cleared through an enhanced CRB check. Again, this is not something that the school undertakes on parents’ behalf.

B) Student Visas.  It is essential that overseas students obtain the correct student visa to cover the whole of their stay, before they enter the UK. All applications for study in the UK are now processed through the UK Border Agency. This year part of the process involves the school confirming the student’s details in the form of a Visa letter. In future this will be accomplished online with the school acting as ‘Sponsor’ for the student in question. The school will levy an administration fee for this service.
Parents or Guardians, and not the school, are responsible for ensuring that the correct and up-to-date visas are obtained.

C) Holiday Arrangements.  Please ensure that the Bursar's Office is informed well in advance of holiday arrangements including flight bookings.

i) Holidays in England If the holiday is to be spent in England, the school should be informed as to where the holiday will be spent and to whom the holiday arrangement notice should be sent. Under the Children Act 2009, a guardian caring for a child under 18 for 28 consecutive days or more, will need to be registered with the local authority as a private foster carer.  This will affect students under 18 staying in the UK throughout the summer holidays.
ii) Holidays Abroad If the holiday is to be spent abroad then parents are requested not only to inform the office well in advance but also to make the necessary travel arrangements such as buying air tickets. ( It is possible to ask the school office to arrange transport to and from London airports). Arrangements can be made for suitcases to remain at school during holidays abroad. 

Vital work continues to the end of term and we do not consider it suitable for overseas students to book flights that depart before the end of term or to return late.  If a parent feels that this is unavoidable then permission from the Head must be sought beforehand.

If pupils return to the UK before the beginning of term we expect them to stay with recognised Guardians. Bed and Breakfast arrangements are not satisfactory.

Parents should attend to any passport/visa arrangements. Pupils should hand their passports and tickets into the school office for safe keeping. 

iii) Half-term Holiday  For the half-term holidays in each term, the office should have clear instructions from parents as to (a) what arrangements are being made or (b) arrangements requested to be made, well in advance of the holiday. A boy or girl may make arrangements with another pupil to spend the holiday in their parents' homes, but the office should be informed by the parents abroad that they consent to this arrangement and that the host and hostess are aware of what arrangements their children are making.

D) Change of Address (temporary or permanent) The Head’s PA must be informed as soon as possible of any change of address. We particularly wish to know when a parent can be contacted in this country.

Please inform the school of holiday telephone contact details if different from the usual details held by the School.

E) Keeping informed.  Do visit our website which is becoming an increasingly important means of communication between School and parents. Items will appear under the ‘News’ section and the weekly ‘Parents’ Notes’ can be accessed from the parents section: all at www.friends.org.uk 

Please subscribe to ‘ParentMail’.  This is a scheme run by a reputable company which permits the School to send information such as ‘Parents Notes’ and information about school trips to parents by email.  This scheme is free to our parents and will be of particular use to those who live abroad. Further details of how you can take part in this scheme can be found in the Yellow section of this booklet.
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