FRIENDS' SCHOOL SAFFRON WALDEN

LEAVE ARRANGEMENTS September 2010
Before lessons:   No leave off the premises for boarders.

Recess and Lunch Break:  (Monday to Friday) No leave off the premises except for Sixth Formers (who should sign out and in on return in Reception).
Campus restrictions: Up until 4 pm Monday to Friday the area of the campus available to pupils is restricted as shown on the maps displayed in centre corridor and in student planners.  

Absence during lesson time: If you arrive to school late, having missed registration, then please let Reception know that you are in school.  If your parents or house staff have arranged for you to leave school during lesson time ( e.g. doctor’s appointment), then make sure that your form teacher has a  note and let Reception know when you leave and return. 

Afternoon Leave:
i) On weekday afternoons after the end of lessons, boarders in years 7 - 11 can obtain town leave from and report back to house staff, signing the leave book in the house duty room. This also applies to day pupils for whom we have parents’ permission, but they must sign out and back with the member of staff on duty in the library.

ii)  At weekends pupils in years 7 to 11 should report out and back to the member of staff on duty in the duty room, signing the leave list in the front entrance.

iii) Sixth formers must sign out and back at all times using their leave book.

iv) You must return by 5.45 pm on weekdays, 6.00 pm on Saturdays & 7.00pm on Sundays.

After Dark Rule:
Years 7 - 11 should not be on the field after dark, but should keep within the lighted areas as shown on the maps of the estate displayed in centre corridor.

After Tea:   There is no leave off the premises except for:-

Sixth Form:  Who must sign out as usual.  Year 11: Occasionally, for a special reason, having obtained the permission of house staff in good time beforehand.

LEAVE WHICH MUST BE OBTAINED FROM HOUSE STAFF

i)   Leave to be absent for a meal.  You must return by bedtime on Saturday or 7.00 pm on Sunday.

ii)  Leave to Cambridge or places within a similar distance – only for pupils aged 15 years and over.

iii) Leave to the home of any pupil.
iv) To be away overnight during the week without missing lessons, a letter from parents/guardians is required.

v) Weekend Leave may be requested from 4.00 pm Friday until 7.00 pm Sunday, provided there are no school commitments. Completed forms must reach the House Staff by lunchtime on the Wednesday before.

LEAVE WHICH MUST BE OBTAINED FROM THE HEAD 

To be away in school time, including extended weekend leave. To go outside a 15 mile radius of the school. If you wish to visit London then the Head should receive a written request from your parents.

OTHER POINTS ABOUT LEAVE

If you wish to ride a bicycle the school must have received a permission slip from your parents.

Hitch hiking is not allowed.  Public houses and wine bars are out of bounds.

Use of cars and motorcycles.  Occasionally 6ii boarders will be given permission to keep a vehicle whilst at school. If day pupils wish to drive to school they should seek permission from the Deputy Head. If pupils wish to travel in a vehicle driven by a Sixth former, recent Old Scholar or person of similar age, then the Deputy Head should receive a written request from parents beforehand.

